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Reference Point for
Network Structure

	


	Function
	Macintosh Feature
	PC Feature

	Local Hard Drive
	Macintosh HD
	C: Drive
Located inside My Computer Icon
which is on the Desktop

	Folder on the server where all users have full rights to read, copy and delete files. Temporary 60-day storage.
	hq_shared
	X: Drive
Located inside My Computer Icon
which is on the Desktop

	Folder on the server that contains all the workgroup folders. These folders are cross-organizational and users from different organizations may have permissions to access their contents.
	hq_groups
	W: Drive
Located inside My Computer Icon
which is on the Desktop

	Your Organizations’ folder on the server. These folders have been renamed to reflect the transformed organization names 
(e.g., Code G = OGC)
	OCIO
	U: Drive
Located inside My Computer Icon
which is on the Desktop

	Alias to your private folder on the server.
	Home folder Alias on the Desktop
	T: Drive

A shortcut on the Desktop
identified with your user name

	The default save location in all office applications and where Web browser downloads are received.

Location of:

1. Downloads Folder

2. Word Folder

3. Excel Folder 

4. PowerPoint Folder
	Documents Folder on HD
	The My Documents folder on the Desktop

	A toolbar that gives you quick access to your applications
	Dock
	QuickLaunch Toolbar on the Task Bar

	To access your applications via a menu
	Go Menu > Applications
	Start Menu

	To transfer documents via FTP
	Fetch
	Rhumba FTP

	To connect to a Mainframe computer (for RAMIS, CAPPS, GSFC SPS, among others)
	DataComet
	Rhumba Mainframe

	To access other Network Shared areas
	Go Menu > Connect to Server…
	My Network Places

Located on the Desktop
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