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 Office 2007 WebEx Training Sessions
(March 26, 2009)

WebEx Training (hosted by Microsoft)

Prior to receiving the Office 2007 upgrade, you will have the opportunity to attend either the Conference Room WebEx training or the Desktop WebEx training:  
Conference Room WebEx Session:  If you wish to attend one of the conference room training sessions, call 358-0800 or send an e-mail to HQ-COA@nasa.gov to register. You will receive an Outlook meeting invitation containing the meeting location and other details.

Desktop WebEx Session:  If you are interested in participating in one of the WebEx training sessions from your desk, please login at least 5 minutes prior to start of the session.  Participant Instructions are available.

For additional training options, visit the Office 2007@HQ Web page.
March 10-12, 2009
	Time
	Tuesday, 3/10
	Wednesday, 3/11
	Thursday, 3/12

	10:00 – 11:30 a.m.
	Outlook
	Ribbon
	Excel

	11:30 a.m. – 1:00 p.m.
	Ribbon
	Word
	Word

	2:00 - 3:30 p.m.
	PowerPoint
	Excel
	Word

	3:30 – 5:00 p.m.
	PowerPoint
	Excel
	Outlook


March 24-26, 2009
	Time
	Tuesday, 3/24
	Wednesday, 3/25
	Thursday, 3/26

	10:00 – 11:30 a.m.
	Ribbon
	Outlook
	Ribbon

	11:30 a.m. – 1:00 p.m.
	Word
	Excel
	PowerPoint

	2:00 - 3:30 p.m.
	Excel
	Word
	PowerPoint

	3:30 – 5:00 p.m.
	PowerPoint
	Ribbon
	Outlook


April 7-9, 2009
	Time
	Tuesday, 4/7
	Wednesday, 4/8
	Thursday, 4/9

	10:00 – 11:30 a.m.
	Word
	Excel
	PowerPoint

	11:30 a.m. – 1:00 p.m.
	Outlook
	Word
	Word

	2:00 - 3:30 p.m.
	Outlook
	Ribbon
	Ribbon

	3:30 – 5:00 p.m.
	Excel
	PowerPoint
	Outlook
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