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NHCC PHYSICAL ACCESS POLICY FOR VISITORS

This policy for visitor physical access to the NHCC (NASA Headquarters Computer Center) augments the Headquarters Integrated Security System (HISS) electronic control of physical access to the NHCC.  

Visitor 

A visitor is defined as anyone whose normal work location is outside the NHCC facility and who does not have electronic access to the NHCC via the HISS, but has a legitimate business need to enter the NHCC.

Visitor With NASA Badge

A visitor with a NASA badge is required to complete the NHCC visitor log when entering and when exiting the NHCC facility, and requires an escort to accompany them to the location for which their work is intended.  Upon completion of their business at this location, such visitor requires an escort to exit the NHCC facility.  

Visitor Without NASA Badge

A visitor without a NASA badge is required to complete the NHCC visitor log and requires an escort for the duration of their visit.   The log shall be completed upon entry and when exiting.  

Entry

Visitor physical access to the NHCC facility requires entry via room CY31.

NHCC Production Control Staff

The NHCC Production Control staff is responsible for providing entry access into the NHCC facility and ensuring visitors and their escorts complete the visitor log.

Escorts

· Escorts must display a NASA or NASA Contractor badge and have HISS access to the NHCC.

· Escorts must sign and date the NHCC visitor log next to the entry of the party they are escorting, and indicate the time upon entry and the time upon exit.

· Escorts for NHCC visitors shall be coordinated in advance.

· Escorts for NHCC visitors shall be familiar with or directly associated with the purpose of the visit.
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