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LAUNCHING RUMBA INTERNET COMPANION

To launch RUMBA Internet Companion:
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 on the Internet Tool Suite Toolbar 

-or-

2. Select Start, Programs, Internet Tool Suite, RUMBA Internet Companion.

CONFIGURING FTP CONNECTION

To configure your FTP Connection:

1. Click the Options menu.

2. Select FTP.
3. Click the Properties button.

4. Click inside the Host Address box.

5. Type your FTP Address you wish to connect to:

a. Example:  ftp.hq.nasa.gov/pub/pao

6. Set the Host Type to UNIX.
Setting your Login:

1. Click the Options menu if you have closed the FTP Settings Window.  

2. Click the Login Properties tab on the FTP Settings Window.

3. Type your Username and Password.
4. Click OK.
CREATING A HOTLIST

A HotList allows you to store sites that you visit frequently in an easily accessible list.

To create a HotList:
1. Type the address of the site you would like to connect to:

a. Example:  ftp.hq.nasa.gov

2. Click Go To.
3. Click the Add Site button.

4. Click OK.
To Access a HotList:

1. Make sure your HotList panel is displayed.  If it is not click the HotList button.

2. Double-Click the site you would like to connect to from the HotList.




SETTING A DEFAULT FOLDER

You can set up default folder for both the FTP site and the Local machine from which you will be working.

Setting a Default folder for the Local Machine:
1. Click the Options menu if you have closed the FTP Settings Window.

2. Select the Directories and Files tab.

3. Click inside the area labeled PC Directory.
4. Type the file path of the default directory.  (Follow the formatting seen in picture below).

Setting a Default Host Directory:

1. Click the Options menu if you have closed the FTP Settings Window.

2. Select the Directories and Files tab.

3. Click inside the area labeled Host Directory.
4. Type the file path of the default directory.  (Follow the formatting seen in picture below).
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ENTERING DEFAULT FILE TYPES

You can setup the default file types that you will send out to the server (i.e. text files, HTML, etc.).  Each file is classified as either a Binary type or ASCII file type.  Use the Binary file type for all files except for plain text files.
Setting Default File Types:

1. Click the Options menu.

2. Select FTP.
3. Click the Properties button.

4. Click the File Types tab.

5. Click inside the File Extension box.

6. Type the file extension that you will be using

a. doc (DO NOT INCLUDE PERIODS FOR YOUR FILE EXTENSIONS).

7. Click the Add button.

8. Repeat steps until you have added all the file extensions you wish to use.

9. Click OK.
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TRANSFERRING FILES

The easiest way to transfer files is to drag and drop them.  RUMBA FTP makes use of a two-pane screen display, with the remote host directory structure shown on the left, and your PC directory structure shown on the right.  To transfer files, you simply select the files you want to move and drag them to the directory location of your choice.  This is the same behavior that you are already familiar with in the Windows Explorer.  You can transfer single files or multiple files.  You can also transfer files using the Send and Receive commands on the Transfer menu.  

1. Start RUMBA FTP if you have not already done so.  

2. Connect to an FTP host if you have not already done so.  

3. For details, click here.

4. Locate the appropriate directories on the host and your PC.

5. Once you have found the files that you want to transfer, click and drag them to the host or PC directory of your choice.  

Or

If you want to temporarily override the default values for a given file transfer, you can transfer a file using the Send and Receive commands on the Transfer menu.  

1. Start RUMBA FTP if you have not already done so.  

2. Connect to an FTP host if you have not already done so.  

3. Select the file or files that you want to send or receive.

4. From the Transfer menu, choose Send or Receive.  Once the Send dialog box or Receive dialog box comes up, you can modify the list of files being transferred using the Add or Remove buttons.

5. In the Destination Directory box, type the name of the directory you want to transfer the file to.  

6. Click Transfer.


SAVING YOUR SESSION

To save a RUMBA Internet Companion profile Use RUMBA Internet Companion profiles to save your customized settings.  RUMBA Internet Companion will normally ask you whether you want to save your profile when you exit the program unless you have changed this setting in Profile options.

1.
From the File menu, choose Save.

2.
Type a name for your profile.

3.
Click Save.

SUPPORT

Information Technology Exchanges will be held to show you how to perform the procedures outlined in this handout, or you may call the CTC at 358-1111 to arrange desk-side support.  For more information, visit the CTC’s Special Events Web Page at the following address: 

http://www.hq.nasa.gov/office/codec/codeci/ctc/events.htm
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