Meeting Maker 7.5 Upgrade Post-Installation Instructions

for Mac OS X users

NASA Headquarters is upgrading Meeting Maker to version 7.5. The Meeting Maker software will be distributed (pushed) to all workstations via the netOctopus server.  If you have a Palm PDA, please do not forget to sync your Palm before the upgrade! After you have upgraded to the new Meeting Maker 7.5 client, you will need to re-configure the Local SMTP Host if you want to take advantage of the External Guests Invitation feature. Additionally, if you use a Palm device, a technician will need to visit your workstation to upgrade your Palm Desktop software and sync to the new Meeting Maker conduits.

PART 1

Setting up the External Guest Invitation Feature
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1.   From the meetingmaker Client menu, select Preferences.
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2. Click on the General tab.

3. Ensure that the E-mail Settings section is  configured as follows:

· Local SMTP Host: smtp.hq.nasa.gov (If you are on the new HQ email system [newhorse], enter “newhorse.hq.nasa.gov” instead.)

· E-mail Address: your HQ email address (e.g. jpublic@hq.nasa.gov or John.Q.Public@nasa.gov) 

· You can leave the E-Notify Address blank.  

4. Click OK. 

This concludes the installation instructions for Meeting Maker 7.5 Post Installation Instructions for Mac OS X. If you have any questions or problems regarding these instructions, please call the IT Help Desk at 358-HELP (4357).
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