Notice Date:
August 10, 2001

Subject:
Condolence Letters

Reference NPG 1450.10C, Chapter 3.9 Condolence Letters

Please be reminded that the Office of the Administrator requests that letters be completed and mailed within 3 business days after receipt of notification of the death.

Per 3.9.4, the office is responsible for preparing the letter to the next of kin for the Administrator's signature.

Please be sure to advise members in your organization, as appropriate.  If you have any questions, contact your respective Correspondence Analyst.

