Notice Date:
October 2, 2001

Subject:
Congressional Correspondence

NPG 1450.4F, "Handling Congressional Correspondence and Information Concerning Congressional Activities," provides instructions for the management of correspondence from the Congress. 

Please check with your Code L Liaison to be sure that Code L is aware of any proposed drafts that your office is preparing to the Congress, including any correspondence that your office proposes to sign and send to the Congress.  Also, if your correspondence is not addressed to the Congress, but the cc lists someone in the Congress, you need to coordinate the cc listing with Code L.

Code CIC is responsible for keeping Code L abreast of all correspondence addressed to NASA that is cc'd to the Congress.

If you have any questions, please contact your Code CIC Correspondence Analyst.

Thank you for your cooperation.

