Notice Date:
July 25, 2001

Subject:
Ordering Process for Office of Administrator Letterhead and Envelopes

Fill out GSFC Form 20-7 and have Bridget Fenner approve.  The stock number for the "old" Administrator's letterhead did not change; see your Supply Book or call Rhonda (358-0148) in the Supply Center.

GSFC has issued new stock numbers as follows:

Office of the Administrator notepaper - 000000-GPO-0227 (for use of the "A"

Codes only)

Office of the Administrator envelopes - 000000-GPO-0228

Office of the Administrator blank sheets (for page 2, 3, etc.) 000000-0229

Note: GSFC will not issue a supplemental page to your Supply Book, so please note these numbers in your current book or put this e-mail in your book.  These new stock numbers will be in the next published Supply Book.

