How to change custom bookmarKs

created in a “sna” session

To provide more storage space to NASA HQ users, network data storage that was located on the HQData1 or HQData2 server is being moved to the new HQData5 server. When this migration occurs, any personal bookmarks to the HQData1 server that you created under your SNA sessions will be invalidated. Please follow the steps below to recreate them.

Please note that any bookmarks to the U:, V:, W:, X:, and Y: drives will not need to be modified, as these are managed on the server.  Only personal bookmarks to specific folders/directories on HQData1 will need to be redone. 

CREATING A NEW LINK TO THE HQDATA5 SERVER
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1. Log into SNA.
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2. Find your custom bookmarks. For these instructions, we will recreate the bookmark called Home Dir on HQDATA1. On the right-side of the screen, across from the bookmark, click Edit.
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3. Make note of the location. In this example, the link points to a shared folder located at \\HQDATA1:contractor\Rick Dunbar\.

4. On the left side of the screen under Browsing, click on Windows Files.
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5. Click on HQERD to begin navigating to the new HQData5 server.

[image: image5.png]=lolx|

et vew Go Conmunicatr el
<« ¥ A 4 a S 8 8 #
Bock  Fosd Rebed Home  Seach Nelowe P Seouiy  Shop S
7| Bookmaks . Locaiond s /s hnoss govidana/ib/smblswsog gmHUEFD <] @ Whats Reied
Rirstnt essoge [ Webhal 5 Colerd Poople G YelowPages 18 Downiosd (5 Custonice,. [ ReaPloyer

Help | sign out

windous Fils: >

HQERD

CEEEEE@EEEeE

Licenzed to NASA SAIC
Copyright 2001-2003 Nesteris, In.
Allvights reserued.

e





6. Click on HQData5.
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7. Log into the HQ network.  Remember to enter hq\<username> in the Username field, and then type your network password in the Password field.
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8. Navigate to the appropriate folder that you want to link. In this example, we will navigate to the contractor folder, then to the folder called Rick Dunbar.
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9. Once you locate the folder you want, just click on it.
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10. Click on the Bookmark Current Folder button in the upper-right portion of the screen.
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11. In the Bookmark Name field, enter a name for the bookmark, then click Add Bookmark. In this example, we called it My new home directory.
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12. The new bookmark is displayed.

REMOVING THE OLD BOOKMARK
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1. On the right-side of the screen, across from the old bookmark, click Remove.

[image: image13.png]=lolx|

Ho Edt vew o Conmnicator ik
<« ¥ 3 N4 =2 S 8 8 #
Back ot Aeosd flome  Semch Newape Pt Seowy Smp oo

I sommeti B s

[Fitos:7sn hq s gov/denadib/smb/dwis cai

=] @ whats eaed

A

WebMal 8] Caerdr [ Rado 5 Feople ) velon Poges ) Domload (8 Custorize.. 5 ReaFloyr

Browsing

© Bookmarks
© Windous Files

System

© Advanced Praferences

Help | sign out

You have asked ta delete this bookmark

Are you sure that you want to delete this bookmark?

Delete | cancel

Licenzed to NASA SAIC

Allvights reserued.

Copyright 2001-2003 Nesteris, In.

5 =p=|

e





2. Click Delete to confirm the removal of the old bookmark.
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3. The old bookmark is now removed.
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