Updated 5/1/2008


CATS Internal Watch List:
Records Management MC-2007-1

Description:

· Failure of programs/projects to consistently incorporate records management requirements into program/project planning and execution results in records that are not appropriately retained or disposed of throughout the program/project life cycle.  If unaddressed by current program/project, NASA’s ability to access such records for reuse in the future is at risk.
· Regulations and guidance regarding records management and the marking, filing and archiving of office data, such as NASA Policy Directive 1440, have not been uniformly updated to reflect today’s electronic operating environment.  Thus, Agency organizations and employees lack needed direction as to how to manage their records.
Root Cause:

· Inconsistent Agency attention to Records Management.

CAP Schedule updated 5/5/2008:
	Records Management Corrective Action Plan


	Corrective Action
	Planned Milestone
	Status/Revised Milestone

	Update e-record procedural requirements in NPR 1441.1 NASA Records Retention Schedules *

	1/31/2008
	Completed

1/31/2008

	Provide mandatory RM training in SATERN *

	2/1/2008
	Completed

2/4/2008

	Provide e-mail RM functionality within NOMAD 

	In process:
	

	
	
	

	- Develop focused record e-mail aids
	  1/30/2008
	Completed
5/2/2008

	- Pilot test RM software
	  1/15/2008
	6/9–7/31/08



	- Begin implementation with NASA Sr. Management
	  7/31/2008
	

	- Conduct phased Agency-wide implementation

	  TBD
	TBD

	Emphasize program/project RM responsibilities in NPD 1440.6

	1/23/2008
	Completed

3/24/3008

	Work with OCE to incorporate RM into 7120 policy survey process

	2/29/2008
	Completed
2/20/2008

	Provide SATERN RM training on Project startup/shutdown

	4/30/2008
	5/30/2008

	Continue records disposition work with Shuttle Program closing

	On-going
	Continuing

	Develop procedure for RM reviews across the Agency *

	6/20/2008
	

	Schedule NASA e-records (NARA Bulletin 2006-02)

	9/30/2009
	In process


