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Real Property Disposal/Demolition

 Before a disposal action can be initiated, the
following criteria must be met:
— Real Property must be excess to the Center’s needs
— Must be screened for possible use by other NASA centers

— Real Property must have a recorded capitalized value in
excess of $50,000

— Must have concurrence from the Chief Counsels office

e Excess property over $50,000 must be submitted to
Headquarters for approval

o All disposals must be coordinated with Historic
Preservation Officer, Environmental and Safety



Real Property Database Process

 To remove an existing property in RPI due to
demolition, transfer, excess:

— Go to your Real Property Record and select
UPDATE

Property Listing by Selected Site

BESE VI SFC Marshall Space Flight Center
1 Property(ies) with bulding/property number contarung the phrase "4563"
No. Property Hame Update

4565 Storm Shelter InfOut Grant

Select
Update




Real Property Database Process

e Update the Active Status on the card (do not delete record)

Property Number: ||4566

Property Name: || Office Building

Description: | ope-story concrete block office building.

Card Date: | 4/30/1965

NASA Interest: || Cwned hd

Construction: || Permanent hd

Land Area Type:||MNull ¥ | (Select approriate value if this is land)

NASA Class:|  §10-90 Administrative Buildings (Miscellaneous) SF [1730.0100] v

DoD FAC: {(§0.00/) v

Contractor Held
DnPrraop;:tyEy: i | Click here to add Contractor,

Historical Status: RIS Status As Date: RREAFENIE]

w

USRI EI TR Mot Mission Dependent

To show limited utilization, change in stat g or partial closure use the following:

Utilization:
Active Status: | |F¥SEHI &
CRV
Exclusion Year: 2008

LT o o o L o U oo

Percent Excluded:

Proposed Status: ¥| Change Year: 0 Remarks:

us record. Deleted records will no longer be availahle.

Delete Record:‘

Update Above Property Infarmation

When you select Update Above Property Information this will
automatically create a voucher.



Real Property Database Process

e Complete the voucher information...

Marshall Space Flight Center
4566/0Office Building
Update Voucher
Voucher Number: |2003-002
Voucher Date(M/D/¥YYYy): |1/7/2008
Type of Transaction: Closure W

Feference Documents: |MA
Certified Ey: |Debra Hendon
Certified Date (M/D/YvYY): |1/7/2008

Remariks: |Demolished

This record is removed after this process.

After completing the voucher information
and updating the record. Be sure to print
your voucher and new card while you are
still in this record.




Real Property Database Process

e |[f you need to access that record again at
anytime in the future it is still listed in the
“Removed Property Report”.

— From the Main Menu select Summary Reports
— Center Reports
— Removed Property Report

— This will give you a listing of all your removed
property.

— You can print the voucher and card from here.



