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Real Property Disposal/Demolition

• Before a disposal action can be initiated, the 

following criteria must be met:

– Real Property must be excess to the Center’s needs

– Must be screened for possible use by other NASA centers

– Real Property must have a recorded capitalized value in 
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excess of $50,000

– Must have concurrence from the Chief Counsels office

• Excess property over $50,000 must be submitted to 

Headquarters for approval

• All disposals must be coordinated with Historic 

Preservation Officer, Environmental and Safety



Real Property Database Process

• To remove an existing property in RPI due to 

demolition, transfer, excess:

– Go to your Real Property Record and select 

UPDATE
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Real Property Database Process
• Update the Active Status on the card (do not delete record)
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Select demolition, excess or transfer

When you select Update Above Property Information this will 
automatically create a voucher.



Real Property Database Process

• Complete the voucher information…
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This record is removed after this process.

After completing the voucher information 

and updating the record.  Be sure to print 

your voucher and new card while you are 

still in this record.  



Real Property Database Process

• If you need to access that record again at 

anytime in the future it is still listed in the 

“Removed Property Report”.

– From the Main Menu select Summary Reports
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– From the Main Menu select Summary Reports

– Center Reports

– Removed Property Report

– This will give you a listing of all your removed 

property.  

– You can print the voucher and card from here.


