October 25, 2002

JX

TO:               Distribution

Thru:            J/Assistant Administrator for Management Systems 

FROM:        JX/Director, Facilities Engineering Division

SUBJECT:  Revised Agencywide Policy for the Authorization, Acquisition, and 

                    Use of Relocatable Buildings 

NASA Policy Directive, 8800.14, “Policy for Real Property Management”, states that Center Directors’ and the Director, NASA Management Office, Jet Propulsion Laboratory, must obtain the approval of Headquarters, Director, Facilities Engineering Division (Code JX), prior to taking real estate actions necessary for mission performance, including the purchase or lease of relocatable buildings.  Effective immediately, I am delegating the “Authorization, Acquisition, and Use of Relocatable Buildings” to the NASA Center Directors and the Director, NASA Management Office, Jet Propulsion Laboratory.  This eliminates the requirement for Centers to obtain the approval of Code JX prior to acquiring relocatable buildings.  

“Relocatable Buildings” are defined as buildings or other enclosed structures used as working space, shelter, or to store equipment and other personal property, and which are designed to be easily erected, dismantled, moved, and reused. This includes office/house trailers, prefabricated modular structures, tents, rigid and nonrigid inflatable structures, and similar structures.  Specifically excluded from this definition are built-in-place

pre-engineered metal buildings, wood frame buildings, and mobile equipment such as communications vans or trailers.

It is understood that relocatable buildings are to be utilized as interim facilities (normally not to exceed three years) until the program requirements justifying the acquisition have been eliminated or permanent facilities have been acquired.  Excluded structures and vehicles shall be acquired using the normal facility or equipment approval process.

Center Directors and the Director, NASA Management Office, Jet Propulsion Laboratory, are to document their individual relocatable building authorization’s in accordance with the acquisition procedures for such structures as stated in NASA Policy Guidance, 8800.15, “Real Estate Management Program Implementation Manual”, Chapter 5, Paragraphs 5.3.1, 5.3.1.1 through 5.3.2, including justification for the acquisition.  Copies of this documentation are to be forwarded to Code JX for information purposes within 30 days of acquiring the structure. Acquisitions of 
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relocatable structures may be by direct purchase or by lease (not exceeding 3 years), and may not exceed $500,000 per action, including siting requirements (over $500,000 should

follow Construction of Facilities procedures).  All other aspects of  NPG 8800.15 still apply, including Chapter 2, “Acquisition of Real Property,” and Chapter 4, “Disposition of Real Property”.

This delegation is dependent on Centers using relocatable buildings only for the purposes intended, and only as temporary (not to exceed 3 years) solutions to immediate problems.  If it becomes apparent that “trailer cities” are being established and that the intent of the policy in NPG 8800.15 is not being followed, this delegation of authority may be rescinded.

Please contact myself at 202-358-1090 or Anthony Cuticchia at 202-358-1094, should you have any questions.
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