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	To:
	Owners of Mailman Distribution Lists
User action is required!      

	Subject:
	Mailman Distribution List Maintenance

	Deadline:
	Monday, April 8, 2013

	What’s Happening:
	NASA HQ is conducting a Mailman Distribution Lists (DL) maintenance project that will last through May 2013.  The purpose of this effort is to remove unused lists, update owners, and identify lists without owners. Once this project is complete, list maintenance will occur on an annual basis.  
You have been identified as a Mailman list owner or backup owner.  Follow the directions below to verify or make changes to your Mailman list information.   

	Action Required:
	By Monday, April 8, complete the following steps:
1. Review the Mailman DL Owner List and verify the information for lists you own.
2. Send an e-mail to csat@hq.nasa.gov and include the following:
· Verify list ownership or identify new owner/backup owner(s)
· Identify lists which can be deleted (no longer used or never used)

	Questions:
	If you require assistance with verifying your information, contact HITSS Customer Support, csat@hq.nasa.gov, 358-0650.

	Support:
	Enterprise Service Desk (ESD):  
· Web Site (submit ticket online): https://esd.nasa.gov
· Phone: 358-HELP (4357) or 1-866-4NASAHQ (462-7247)

	This notice was sent by the HQ Information Technology & Communications Division (ITCD).
IT Notice Archives    |     IT Outage Calendar    |    ITCD Products & Services



image1.jpeg




