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	Distribution Date:
	March 19, 2015

	To:
	All NASA Headquarters Personnel

	 Subject:
	Scientific and Technical Information (STI) Program

	What’s Happening:
	The HQ Information Technology and Communications Division (ITCD) is conducting a training and awareness campaign to make HQ users more aware of the NASA Scientific and Technical Information (STI) Program.
The STI program collects, processes, archives, and disseminates NASA scientific and technical information and acquires worldwide STI of critical importance to NASA and the nation. This program is essential to helping NASA avoid duplication of research by sharing information and ensuring the U.S. maintains its preeminence in aerospace-related industries and education.
For instructions on how to publish a NASA STI document, links to reference documents and templates, training opportunities, and more visit the HQ STI Program Web page.

	Training:
	Training is available in SATERN (search OTH-004-03) and is highly recommended for those who develop, publish, or approve STI. 
· Line Manager – First Line Approver of STI requests
· COTR/Technical Monitor/Designated Official – Second Line Approver of STI requests
· Division Project Official – Final Approver of STI requests
· Export Control Reviewer and Approver
· Patent/Copyright Counsel Reviewer and Approver
· STI eDAA originator/request submitter (e.g., administrator staff, document author)
· Contracting Officer Representative (COR)

	Submitting  Requests:
	What you need to know:
· All HQ STI DAA requests must be submitted through the Agency’s STI electronic DAA (eDAA) system using the NASA Form 1676B. 
· HQ Divisions that oversee the development of STI products are the responsible authority for submitting requests.
· In order to complete the NF 1676B, the eDAA must contain your Division’s STI approvers. To ensure the system is configured with the appropriate information for your Division, contact the HQ STI DAA Representative listed below.
· STI documents must be reviewed and approved for release to the public and for submission to the NASA Technical Reports Server (NTRS) repository, which is the Agency’s centralized database for technical information. 

	Background:
	The NASA STI Program was established to support the objectives of NASA’s missions and research and is dedicated to the advancement of aeronautics and space science.  For more information, visit the NASA STI Program Web site.

	Questions:
	Darline Brown, HQ STI DAA Representative, 358-2039

	Support:
	NASA STI Information Desk:  
· Web Site (submit ticket online): help@sti.nasa.gov
· Phone: 757-864-9658

	This notice was sent by the HQ Information Technology & Communications Division (ITCD).
IT Notice Archives    |     IT Outage Calendar    |    ITCD Products & Services
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Distribution Date:  March  1 9 , 2015  

To:  All NASA Headquarters Personnel  

  Subject:  Scientific and Technical  Information (STI) Program  

What’s  Happening:  The HQ Information Technology and Communications Division (ITCD) is  conducting a training and awareness campaign to make HQ users more  aware of the   NASA  Scientific and Tech nical Information (STI) Program .   The  STI p rogram  collects , processes, archives, and disseminates NASA  scientific and technical information   and acquires worldwide STI of  criti cal importance to NASA and the n ation.   This program is essential to  help ing   NASA avoid duplication of research by sharing information and  ensur ing   the U.S. maintains its preeminence in aerospace - related  industries and educat ion.   For instructions on how to  publish a NASA STI document, links to  reference documents   and   templates,  tr aining opportunities ,   and more   visit  the  HQ STI  Program  Web page .  

Training:  Training is available in  SATERN   (search  OTH - 004 - 03 )  and is highly  recommended for those who   develop,  publish , or  approve STI.       Line Manager  –   First Line  Approver of STI requests      COTR/T echnical Monitor/Designated Official  –   Second Line  Approver of STI requests      Division  Project Official  –   Final  Approver of STI requests      Export  Contr ol Reviewer and Approver      Patent/ Copyright Couns el Reviewer and Approver      STI  eDAA originator/request submitter (e.g., administrator  staff,  document author )      Contracting  Officer Representative (COR)  

Submit ting     Request s :  What you need to know:      A ll HQ  STI  DAA  requests must be submitted through the Agency’s  STI electronic DAA  (eDAA)  system using the NASA Form 1676B.       HQ Divisions that oversee the development of STI products are  the responsible authority for submitting requests.      In order to complete the NF 1676B, the eDAA must contain   your  Division’s STI approvers. To ensure the system is configured with  the appropriate information for your Division, contact the   HQ   STI   DAA   Representative   listed below.      STI documents  must be reviewe d and approved for release to the  public and for submission to the NASA Technical Reports Server 

