 
	[image: ]

	To:
	All NASA HQ Personnel
User action may be required!

	Subject:
	[bookmark: _GoBack]“Equipment User Validation (EUV)” E-Mail Messages

	Deadline:
	Wednesday, April 30, 2014

	What’s Happening:
	Headquarters users may receive an e-mail with the subject “Equipment User Validation (EUV),” which is being sent to certain HQ personnel to assist with inventory validation of Government Furnished Equipment (GFE).  In most instances, this notification is in reference to the computer monitor assigned to you.
If you receive a message entitled “Equipment User Validation (EUV),” follow the steps below to accept/reject responsibility for the equipment assigned to you.  The form must be completed and returned to avoid future notices.

	Action Required:
	If you are in possession of Government Furnished Equipment (GFE), you will receive an e-mail asking you to validate any equipment listed under your name in the database.  There are two attachments to the e-mail.  Attachment 1 is a list of all Government-owned equipment items (NASA bar-coded tag) assigned to you.  Attachment 2 contains a short form that you must complete, sign, and return.  Follow these steps to complete verification:
1. Open attachment 1 (Excel spreadsheet) to see what equipment is currently assigned to you.  Any items that have not been accepted are marked “P”, for pending acceptance.
2. Open attachment 2 (EUV FORM).  You must “Accept or Reject” responsibility for the equipment by completing Section 1 of the EUV Form.  NOTE: If you do not have any of the items in your possession, mark “Reject” and note the ECN numbers of the items you are rejecting.
3. Once you complete Section 1, please remember to sign and date the EUV form and include your current location. 
4. Return the EUV form along with the list of your government-owned equipment no later than April 30, 2014 to:
· Email: Jack Cronise: John.D.Cronise@nasa.gov or
· Mail: NASA-GSFC, Attn:  Jack Cronise, Code 273


	Background:
	The NASA N-Prop system is used to track GFE and who it is assigned to.  To ensure N-Prop reflects the correct equipment and user, Goddard Space Flight Center (GSFC) is conducting an EUV effort.

	Questions:
	Jeff Anderson, ITCD Property Manager, 358-1348

	Support:
	Enterprise Service Desk (ESD):  
· Web Site (submit ticket online): https://esd.nasa.gov
· Phone: 358-HELP (4357) or 1-866-4NASAHQ (462-7247)

	This notice was sent by the HQ Information Technology & Communications Division (ITCD).
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