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	To:
	All NASA HQ Personnel
Action Required!

	Subject:
	FY 2013 Privacy and Sensitive Information Awareness Training

	Deadline:
	Saturday, August 31, 2013

	What’s Happening:
	All NASA Headquarters personnel with IT access are required to complete mandatory privacy and sensitive information awareness training.  This training is required per the Privacy Act of 1974, the Federal Information Security Management Act of 2002 (FISMA), and related OMB guidance (M-07-16).
There are several classroom training sessions available between June 6 and August 28.  However, if you attended a privacy training session previously this year, the credit you received may fulfill this training requirement.
	NOTE: This training should not be confused with the separate FY 2013 Annual Information Security Training, which must be completed by June 29, 2013.




	Action Required:
	1. If you think you may have attended a privacy training session previously this year, check the HQ Privacy Training Web page for a list of approved sessions.  If you know you received credit for one of the approved sessions, no further action is required.

2. If you have not attended a privacy training session, you must complete this requirement by August 31.  A list of offerings is available on the HQ Privacy Training Web page.  You must register in SATERN in order to get credit.
[bookmark: register]Register for a session directly in SATERN:
1. Open the SATERN Protecting Sensitive Unclassified and Privacy Information 2013 page. (If you are not already logged into SATERN, click “Log Into SATERN” then click “Continue” if prompted.)
2. Under Item Summary, click “View Offerings.”  The page will refresh and a listing of available sessions will appear.
3. Select a desired class offering and under the Action column, click “Register.”  
4. A registration page will appear.  Click “Confirm” to enroll for your selected session.
Remote users may attend sessions via WebEx.  To obtain access/dial-in information, send an e-mail to csat@hq.nasa.gov with the subject “WebEx Request for Privacy Training,” and include the SATERN session date/time you are registered for.

	Benefits:
	All NASA Headquarters employees must be aware of their security responsibility to ensure that information and information resources are not exposed to risks and understand that all of NASA’s information is considered a valuable resource that must be protected.

	Additional Information:
	Visit the Privacy Management Web page for more information.

	Support:
	Enterprise Service Desk (ESD):  
· Web Site (Submit ticket online): https://esd.nasa.gov
· Phone: 358-HELP (4357) or 1-866-4NASAHQ (462-7247)

	Questions:
	Marion Meissner, HQ Center Privacy Manager, 202-358-0585
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