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	To:
	All NASA HQ Personnel

	Subject:
	NASA Property Notification from N-PROP System
User action may be required!

	What is Happening:
	As a result of the ODIN to ACES transition at NASA HQ, it was necessary to re-tag 1500 NASA-owned computer monitors to accommodate the change from the ODIN asset tracking system to the Agency system, N-PROP.
Affected users will receive an automated e-mail message which includes “N-PROP New Property Notification” in the subject line.  You must accept responsibility of the equipment item in the N-PROP system to avoid future automated messages.

	Action Required:
	If you receive the message entitled “(ECN #): N-PROP New Property Notification,” take the following steps to accept responsibility of your computer monitor:
1. Access the N-PROP system (https://nprop.nasa.gov).  (No log-in is necessary for those connected to the NASA network, as the application has simplified login capability.)
2. Click on the “Actions” tab.
3. Verify that the Equipment Control Number (ECN) on the silver asset tag on the top of your monitor matches the ECN shown under the “Actions awaiting approval” column.
4. Click on the “Accept” button in the row that contains the monitor.
5. Close your browser window.  Logging out is not required.

	Questions:
	Sherry Fiddler, HQ Asset Management and Property Control, 358-0929

	Support:
	Enterprise Service Desk (ESD):  
· Web Site: https://esd.nasa.gov
· E-mail: nasa-esd@mail.nasa.gov   
· Phone: 358-HELP (4357) or 1-866-4NASAHQ (462-7247)

	This notice was sent by the HQ Information Technology & Communications Division (ITCD).
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