AMS INPUT SHEET- PURCHASE/TASK/DELIVERY ORDER $25,000 OR LESS

 PREPARER: Fill in all applicable (except shaded) blocks.

	1.  Order Number
	  
	
	


	3. LEAD PR Number
	
	4. Closeout PR
	
	  4a. More than ONE  PR
	

	4b.  Num of Linked PRs
	
	5. Contractor VID
	
	        6. CIC Number
	


	     7. CPOP VID
	
	        8. PIN
	
	     8a. AIN
	

	  71.  Buyer (Negotiator)’s Code
	
	71a.  Buyer’s Phone
	
	69. Administrator’s Code
	


	9. Contractor Name
	
	14.  CAGE Code
	


	10. Contractor Division
	
	13
	
	15                              
	


                                                                                                                                                             Phone Number                                 TIN

	11. Contractor Address
	

	(No  P.O. Box No.)
	
	Street Address

	12 Contractor Address
	
	
	

	
	City
	State
	Zip Code

	16a. Place of Performance
	

	(No  P.O. Box No.)
	
	Street Address

	16. Place of Performance
	
	
	

	
	City
	State
	17  Zip Code



	18. Award Date 
	
	80. Current Completion Date
	
	
	

	Enter the year, month, and day  (yyyy/mm/dd) 

that the Contracting Officer signed the contract.
	Enter the completion date for this order.
	


	20. PPC 
	
	        21. Kind of Action………………………………………..
	
	
	

	
	23. Order Under Mandatory FSS 

24-Order Under Optional FSS

25-Order Under IDC (Single Award)


	26-Order Under BOA

27-Simplified Acquisition Procedures

28-Order Under Multiple Award Contract

61-Call against BPA
	

	23. Contractor Type……………………………………………………………..
	
	
	24. Woman-Owned Small Business                          
	

	                    Business
01. 8(a) Disadvantaged

03. Disadvantaged Direct

04. Not Disadvantaged
	                 Nonprofit Org.
05. Educational (Non-Minority)

15. Educational (HBCU)

25. Educational (Other Minority)

06. Hospital

08. Other Nonprofit (Non-minority)

18. Other Nonprofit (Minority)
	                  State/Local Gov(t
09. Educational (Non-Minority)

19. Educational (HBCU)

29. Educational (Other Minority)

10. Hospital

12. Other State/Local Gov(t

                                                                   
	                           (Y)es or (N)o


	26. Extent of Competition………………………
	

	       Competed
 4. Competed Action
	        Not Competed

5. Follow-on to Competed Action

6. Other Not Competed


	80b. To Closeout Date 
	
	31. Referenced Contract Number 
	


	Order Number:
	


	32. Order Description (Describe in brief, meaningful terms) 100 characters 
	

	

	


	  111. Price/Estimated Cost
	
	  112. Fee
	
	  120. Fee Paid for Use of IDV
	

	        Price, or total cost excluding fee
	                     Total Fixed or incentive fee, if any
	Amount of administrative fee paid to another Agency for ordering against their indefinite delivery vehicle

	60. Demonstration Test Program
	
	61. Emerging Small Business      (Y)es  (N)o  ……….
	

	      (Y)es, (N)o.  Answer (Y)es for all contracts where the NAICS Code in block 45 is listed in FAR 19.1005 or NFS 1819.1005.  If (N)o, Questions 61 and 62 must be left blank.
	      62. Emerging Sm. Bus. Reserve Award     (Y)es  (N)o
	

	
	
	

	      83.  Other Preference Programs……………………..
	
	                             84.  HUBZone Small Business Concern 

                                           (Y)es or (N)o
	

	       A. Directed to JWOD  Nonprofit Agency     D.  No Preference Program

       B. Small Business Set-Aside                        E.  Very Small Business Set-Aside ($2,500 - $50K)

       C. Reserved

NOTE:  If a preference program is selected under item 85 or 87, item 83 must be blank.
	

	  85.   HUBZone Program
	
	
	  86.  Veteran Owned Sm Bus Award
	

	       A.   HUBzone Sole source 

       B.   HUBZone Set-Aside 

       C.   HUBZone Price Evaluation 

                 Preference 

       D.   Combined HUBZone

                 Preference/SDB Price Adjustment

       E.   Not Applicable
	
	
	          A.  Service Disabled Veteran Owned Small Business
          B.  Veteran Owned Small Business

          C.  Not Veteran Owned Small Business
	

	  87. Small Disadv’d Business Program
	
	
	          115. Multiple Award Contract Fair Opportunity
	

	      A.    8(A) Contract Award

      B.    8(A) with HUBZone Priority

      C.    SDB Set-Aside

      D.    SDB Price Evaluation Adjustement

      E.    SDB Participation Program

      F.    Not Applicable
	
	
	(Only applies to calls, delivery orders, and task orders; otherwise leave blank)

          A.  Fair Opportunity Process

          B.  Urgency

          C.  One/Unique Source

          D.  Follow-on Contract

          E.   Minimum Guarantee
	

	   90.  Environmental Protection Agency (EPA) Designated Products         
	
	91.  Use of Recovered Material Clauses
	

	A.   Purchase Contained Required Minimum Recovered Material Content

B.   No Minimum Recovered Material Content; Unable to Competitively Acquire

         w/in Reasonable Time

C.  No Minimum Recovered Material Content;  Unable to Acquire at Reasonable

         Price

D.  No Minimum Recovered Material content;  Unable to Acquired at Reasonable

        Performance Standards

E.  No EPA Product(s) Required.
	
	
	A.  FAR 52.223-4, Recovered Material Certification,

B   FAR 52.223-4, Recovered Material Certification and FAR 

       52.223-9, Estimate of Percentage of Recovered Material 

       Content for EPA Designated Products.

C.   Neither clause stated in B is included in the contract.


	66. Effective Date
	
	67. Security Code      (Y)es  (N)o
	
	68. Equipment Code (Y)es (N)o
	

	70. CO Code 
	
	72. COTR Name 
	
	73. Org. Code 
	

	
	
	
	Last Name and First Initial                                   
	
	

	74. Contract Funding Code
	

	            F – Fully Funded

   I – Incrementally Funded

      U – Unfunded
	

	74a. Lg/Sm Business   
	
	77.  Purchase Card for Payment 
	        
	113. Amount Obligated on this order
	

	      (L)arge  (S)mall
	
	                  (Y)es  (N)o         
	
	

	29. Funded Thru date
	
	
	
	120. Fee Paid for Use of IDV
	

	
	
	
	Amount of administrative fee paid to another Agency for placing this order against their indefinite delivery vehicle.








HC (10/1/2003)        NF507 Template                         ***Previous Edition are Obsolete



                       2

