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Instructions for on-line Master Buy Plan Data System


Sequentially number each procurement action beginning with "1" for each annual submission and subsequent amendments.  Items carried over from one year to the next do not get renumbered.


Include letter code(s) of Headquarters funding office(s) (separate multiple Codes with commas)


Enter a single "most probable" value, including all phases and options, in real year dollars (i.e. adjusted to include anticipated inflation).  Additional info, e.g. a range, can be included in the Remarks block.


Status is Open until contract award, or Canceled if applicable.


HS Analyst, Phone, Email: Leave blank.  Code HS will fill in.


Start the description with (N) for new procurement or (FO) for follow-on.


Status/Schedule should include scheduled date for next major acquisition milestone.


The Selection block is reserved for future use.


Local 1 and Local 2 are for Center use as desired.


Remarks include expected date for contract award and other data considered pertinent. Indicate if the procurement will result in a bundled contract as defined in FAR 2.101.  For JOFOCs, indicate the authority being used, the firm(s) to which the procurement is being limited, and the current status of the JOFOC.  


NOTE: Description, Status/Schedule, and Remarks blocks are limited to 4,000 characters each.  Be concise.  If more information is necessary, send it to Code HS via email.
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