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May 9, 2016
Revision of NFS 1813.301-82 – Convenience Checks
(NFS Case 2016-N022)
PURPOSE:  Revision of NASA FAR Supplement (NFS) 1813.301-82, Convenience checks, to delegate authority to center procurement officers in establishing single purchase limits for warranted contracting officers who are also purchase cardholders.
BACKGROUND:  Headquarters OP, with the assistance of the Langley Research Center, Procurement Office, conducted a comprehensive review of NFS 1813.301-82, Convenience checks, regarding the single purchase limit set forth in paragraph (e) as part of a continuing review to reduce/remove unnecessary, outdated and/or burdensome requirements from regulations. 
In compliance with the Debt Collection Improvement Act of 1996, convenience checks are a procurement tool which must only be used in limited circumstances as a last resort.  In January 2009, the Office of Management and Budget (OMB) issued additional guidance in its Circular A-123, Appendix B, prescribing internal controls to reduce the risk of fraud, waste and error in government charge card programs.  This guidance responded to recommendations from the Government Accountability Office (GAO) and agency comments/suggestions.  Paragraph 12.4 of the Appendix B states that “Convenience Checks may not be written above the micro-purchase limit as defined in the Federal Acquisition Regulation, Section 2.1 Definitions, unless the cardholder is a warranted contracting officer.”
Based on the review, OP determined that the authority to establish single purchase limits (i.e., convenience checks) for warranted contracting officers who are also purchase cardholders should be delegated to the center procurement officers.
ACQUISITIONS AFFECTED BY CHANGES:  The revised policy prescribed herein is applicable as of the effective date of this PN.
ACTION REQUIRED BY CONTRACTING OFFICERS:  Dissemination and compliance with the revised policy.

CLAUSE CHANGES:  None.

PARTS AFFECTED:  Part 1813.

TYPE OF RULE AND PUBLICATION DATE:  These changes do not have a significant effect beyond the internal operating procedures of NASA and do not have a significant cost or administrative impact on contractors or offerors, and therefore do not require codification in the Code of Federal Regulations (CFR) or publication for public comment.
HEADQUARTERS CONTACT:  Todd Lacks, Contract and Grant Policy Division, (202) 358-0799, email todd.lacks@nasa.gov.
             /s/   
William P. McNally

Assistant Administrator for Procurement

Enclosure
PART 1813
SIMPLIFIED ACQUISITION PROCEDURES
Subpart 1813.3—Simplified Acquisition Methods
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1813.301-82  Convenience checks.

*
*
*
*
*

(e)  Delegations for check writing authority shall be issued separately from cardholder delegations.  The delegation letter shall specify the single purchase limit per check, the monthly spend limit, the internal controls required over the checks, e.g., tracking checks numbers, safeguarding checks, etc.  The single purchase limit for checks shall not exceed the micro-purchase threshold [unless the center procurement officer has authorized a higher limit for a warranted contracting officer who is also a purchase cardholder].  A copy of the delegation letter shall be maintained by the check writer and a copy sent to the approving official.
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