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LIBRARY ACQUISITIONS FISCAL REPORT - February 2006
Cumulative Contract Year Acquisitions Activities Through Reporting Period

Acquisition Type Planned Expense Expended
Balance

(Less Expended) Encumbrances

Balance
(Less Expended &

Encumbered)
 

Books $10,000.00 $0.00 $10,000.00 $3,665.31 $6,334.69

Serials $6,500.00 $0.00 $6,500.00 $83.65 $6,416.35

Journals $50,000.00 $0.00 $50,000.00 $44,666.00 $5,334.00

Documents $1,500.00 $0.00 $1,500.00 $671.00 $829.00

Audiovisuals $400.00 $0.00 $400.00 $122.89 $277.11

Newspapers $1,600.00 $0.00 $1,600.00 $1,648.05 $-48.05

Databases $43,000.00 $0.00 $43,000.00 $12,618.49 $30,381.51

Total Library $113,000.00 $0.00 $113,000.00 $63,475.39 $49,524.61

Training $1,500.00 $0.00 $1,500.00 $0.00 $1,500.00

Total Library $114,500.00 $0.00 $114,500.00 $63,475.39 $51,024.61

::
$51,024.61

(Report required by SOW 2.1.10.1, a & b)
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LIBRARY - CATALOGING ACTIVITY - February 2006
Providing descriptive electronic access records for new items added to NASA GALAXIE (Online Catalog).
[The cataloger has been out due to an illness in the familty.  February's statistics
will be incorporated into the February report.]

      Monthly              FYTD      CYTD
Cataloging Activity           Total            Total           Total

   New Titles 31 108 161
   Retrospective 45 208 208

Total Titles Cataloged 76 316 369

Cataloging by Source

   OCLC 27 86 112
   NASA GALAXIE 45 221 227
   Original Cataloging 4 9 30

Total 76 316 369

Cataloging by Form

     Monographs 70 289 333
     Serials 3 15 18
     Video 0 1
     Audio 0 0
     Maps 0 0
     Computer software 3 12 17

Total 76 318 371

Other Activities

     Rush Cataloging 1 10 10
     Foreign Language 0 0
     Items Withdrawn/Deleted 2 47 48
     Items Added 0 128
     Modifying existing records 18 43 69

(Report required by SOW 2.1.10.1, i)
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LIBRARY - CIRCULATION ACTIVITY - February 2006
Indicates books, videos, books-on-tape, audios, and journals borrowed by NASA 
customers for use outside the Library.

Monthly FYTD CYTD
Activity Total Total Total

Charges 174 771 1,514

Renewals 157 914 1,644

Discharges 124 720 1,357

Total Activity 455 2,405 4,515

Overdue Notices Sent 109 535 928
Bill Notices Sent 75 384 636

  
Special Requests
      Holds 6 13 24
      Recalls 0 0 0
Total Special Requests 6 13 24

Lost/Missing Materials 0 0 3

Patron Type (Registered customers, new and departing)
    New Patrons 11 37 93
    Patrons Leaving 7 68 117
    Changed to Retired Status 1 11 12

LIBRARY - COLLECTION MAINTENANCE - February 2006
The top section of this chart reflects part of the usage of items by patrons.

Monthly Monthly CYTD
Activity Total Total Total

Books/Audiovisuals Shelved 238 1,092 2,281

Journals Shelved 323 1,972 3,653
 

Microfiche Refiled 0 0 27

Uncataloged Items Shelved 58 235 409

Total 619 3,299 6,370

New Microfiche Received and Shelved 0 16 33
    (distribution of tech reports changed from microfiche
    to CD-ROM in February 2003)
New Journal Issues
    Checked in and Shelved 177 951 1,760

(Report required by SOW 2.1.10.1, k & l)
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LIBRARY PATRON  PHOTOCOPIER USAGE - February 2006
Reflects photocopying of Library materials by or for Library customers

NASA HQ Employee           Monthly         FYTD          CYTD
Use by Code:         Total         Total* Total*
Office of the Administrator 87 236 903
Exploration Systems Mission Directorate 35 131 581
Space Operations Mission Directorate 4 10 88
Science Mission Directorate 226 453 557
Aeronautics Research Mission Directorate 93 458 799
Advanced Planning & Integration Office 0 28 110
Office of Safety and Mission Assurance 0 4 19
Office of the Chief Education Officer 0 0 7
Office of the Chief Financial Officer 0 4 56
Office of the Chief Information Officer 257 1,106 2,295
Office of the Chief Engineer 49 119 243
Office of Institutions and Management 62 560 1,394
Office of the General Counsel 2 86 113
Office of the Chief of Strategic Communications 11 1,028 2,708
Office of the Inspector General 0 0 2
Total NASA HQ Employees 826 4,223 9,875

NASA Centers/Contractors 4 328 929
Public 364 5,720 10,674
Total Non-HQ Employee 368 6,048 11,603

Total Library Staff 827 4,714 8,064

Grand Total 2021 14,985 29,542

*Totals include figures from earlier organizational structure

(Report Required by S.O.W. 2.1.10.1,h)
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HISTORY OFFICE ARCHIVES PROJECT - February 2006

Basis Plus/Archival Monthly FYTD CYTD
Activity Total Total Total

  Data Entry (Abbreviated) 0 0 0

  Data Entry (Full) 13 63 84

  Volume in Feet 5.50 12.0 17.6

  Pages 13,200 24,623 38,223

  Updates 15 32 34

  Edit/Proofread (files) 0 0 0

  Thesaurus Terms 0 1 1

  Name Authority 0 1 1

  Scanned Images 2467images 5,343 23,997

  Created Summaries 86 1,833 3,443

Reference Activity

  Telephone Inquiries 16 89 166

  Written Requests 12 123 189

  Patron Service 13 67 118

  Database Searches 29 122 195

Appraisal Activity

  Volume (feet) 0 0 24

  Reduced (feet) 0 10 13

  Arranged (feet) 8 30

History Office Reconfiguration

  Files moved (feet) 0 0 3

  Files described (feet) 0 0 0

  Files photocopied (feet) 0.5 2 10

(Report required by SOW 4.8)
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LIBRARY - DOCUMENT DELIVERY - February 2006

Interlibrary Loan (ILL)
Articles, documents, etc., obtained from other libraries or lent to other libraries.

    Photocopied  Loans of Complete Monthly
Headquarters Borrowing          Items           Items Total        FYTD          CYTD
Regular Turn-Around Time 26 20 21 148 232
Rush Turn-Around Time 0 0 0 2 3
Total Borrowing 26 29 55 226 404

Headquarters Lending
NASA Affiliated 4 3 7 38 99
Outside NASA 8 7 15 92 183
Total Lending 12 10 22 130 282

Lending Denied* 22 127 267

Grand Total 38 39 77 356 686

Alert Service Document Delivery
Articles Supplied to NASA Customers 

174 1,132 2,375

Documents Provided While Fulfilling
General Reference Requests**

123 795 2,631

Total ILL, Alert Service, Reference Documents 99 486 968

*These are requests that could not be filled because the items were not in our collection.  
This number is not included in the total for this report. 

**Citations are counted as 30 cites = 1 document.

(Report required by SOW 2.1.10.1, j)
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LIBRARY ACQUISITIONS ORDERED AND RECEIVED - February 2006
Represents all materials ordered and received by the NASA HQ Library to be added to the collection,  including
"no cost" items.  Ordered items may not equal the number of received items, due to time lag between order and receipt.

Materials            Monthly            FYTD         CYTD
Ordered               Total             Total           Total

Books 11 42 88

Serials 3 6 6

Journals 1 3 3

Memberships 0 0 0

Documents 1 4 7

Audiovisual 0 3 5

Newspapers 0 0 7

InterLibrary Loan (Paid) 0 0 0

Other (CD-ROMS, etc.) 0 0 0

Total 16 69 127

Materials        Monthly FYTD CYTD
Received          Total Total Total

Books 49 225 327

Serials 7 23 32

Journals 0 0 0  

Memberships 0 0 0

Documents 0 0 3

Audiovisual 14 21 24

Newspapers 0 0 0

InterLibrary Loan (Paid) 0 0 0

Other (CD-ROMS, etc.) 0 0 0
 

Total 70 269 386

(Report required by SOW 2.1.10.1, c)
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PATRONS VISITING NASA HEADQUARTERS LIBRARY - February 2006
            

Date         Total Total/Week

02/01/06 169  
02/02/06 192  
02/03/06 158 519

  
02/06/06 128  
02/07/06 170  
02/08/06 146  
02/09/06 195  
02/10/06 168 807

   
02/13/06 139  
02/14/06  200  
02/15/06 175  
02/16/06 171  
02/17/06 164 849

   
02/20/06 holiday  
02/21/06 184  
02/22/06 172  
02/23/06 185  
02/24/06  177 718

   
02/27/06  186  
02/28/06 164 350

   
   
   

Total Current Month: 3,243 Avg./Day: 171

Cumulative Since June 2001:  * Avg./Day: 152

Total Patrons: 179,321

* Details are available for previous years

(Report required by SOW 2.1.10.1, g)
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LIBRARY - REFERENCE SERVICES - February 2006
Records customer requests for information received via walk-in, phone, e-mail, or mail.

Request      NASA          NASA          Center/     Monthly FYTD CYTD
Type      Employee     Contractor          Federal        Public         Total  Total  Total

Directional 47 20 8 15 90 590 1,056

Ready Reference 19 9 2 15 45 244 508

Research 15 3 4 19 41 238 478

Total 81 32 14 49 176 1,072 2,042

Reference & Research Requests Received*
Walk-in 25 9 2 4 40 237 507
Phone 6 2 3 21 32 155 331
E-mail 3 1 1 9 14 85 143

Mail 0 0 0 0 0 5 6

Reference & Research Requests Responded*
Walk-in 20 8 3 4 35 205 440
Phone 4 2 2 16 24 123 274
E-mail 10 2 1 11 24 138 248

Mail 0 0 0 3 3 16 25

LIBRARY DATABASE INFORMATION RETRIEVAL - February 2006
These are staff-mediated searches and do not include searches patrons do for themselves.

     NASA          NASA Monthly     FYTD      CYTD
Type of Retrieval Civil Servant     Contractor Fed/Cent        Public Total Total     TOTAL

NASA GALAXIE 12 3 4 3 22 132 280

ASD / NTRS* 7 1 5 3 16 93 193

Commercial Databases 7 2 2 1 12 98 185
 

CD-ROMs 0 0 0 0 0 0 0
 

Internet 14 6 2 22 44 211 396

Print* 4 1 2 10 17 150 353
 

Total 44 13 15 39 111 684 1,407

No. of Documents* 31 19 9 64 123 795 2,613
No. of Citations* 114 1 63 30 208 2,110 2,856
Directed Check-outs* 8 1 3 0 12 104 203

Evaluation Forms
     Very Useful 0 0 0 0 0 0 0
     Useful 0 0 0 0 0 0 0
     Of Little Use 0 0 0 0 0 0 0
     Of No Use 0 0 0 0 0 0 0

Total 0 0 0 0 0 0 0

*began counting 3/2004
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 (Report Required by SOW 2.1.10.1, d, e, & f)
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