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	To:
	NASA HQ IT POCs     Please review and distribute at your discretion.

	Subject:
	[bookmark: _GoBack]Video Teleconferencing Facilities – Concourse Renovation

	Date / Time:
	Monday, January 20, 2014: ViTS Room “HQ-1”  permanently closed
Monday, February 3, 2014: ViTS Room “HQ-2” closed during renovation

	What is Happening:
	Beginning this month, the concourse level of NASA Headquarters will undergo renovation, impacting the availability of the concourse Video Teleconferencing (ViTS) Facilities (ViTS meeting rooms).  The concourse “HQ-1” (small ViTS room) will be permanently closed on January 20; “HQ-2” (large ViTS room) will be closed February 3 through approximately June 2014.
Meetings scheduled in one of these ViTS rooms during the renovation window are being moved to other rooms. Meeting POCs will be contacted with new locations well in advance of their reservations.
Other ViTS-enabled conference rooms are available throughout the HQ building that can be used as an alternative.   ViTS-enabled rooms include MIC rooms, the Glennan Conference Center, Executive Conference Center, and Program Review Center (PRC).  These rooms may be reserved through the Facilities Help Desk System (FHDS).  

	Additional Information:
	Additional information about ViTS can be found on the HQ Video Teleconferencing Service Web page.

	Support:
	Questions regarding ViTS closures: Linda Hong or Mike Barrett 
Questions about using the FHDS: Facilities Help Desk, 358-0233

	This notice was sent by the HQ Information Technology & Communications Division (ITCD).
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