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	To:
	NASA HQ IT POCs     Please review and distribute at your discretion.

	Subject:
	REMINDER: Call for Pilot Participants: Microsoft Office 2013 for Windows – Deadline: March 7

	Registration Deadline:
	Friday, March 7, 2014

	What’s Happening:
	A pilot program to assess the compatibility of Microsoft Office 2013 for Windows with the NASA ACES Windows environment will be conducted March 11-31.
During the pilot, participants will use Office 2013 as part of their normal day-to-day activities, record test results and provide general feedback about the overall experience.  If a pilot tester experiences significant issues with Office 2013, they may have Office 2010 re-installed on their computer.
[bookmark: _GoBack]You are asked to distribute this message to Windows users in your organization who may be interested in participating in this pilot.  The first 100 users to register will be included; participation is on a first-come, first-served basis.

	How to Register:
	To register for the Microsoft Office 2013 for Windows pilot, follow the instructions outlined on the Pilot Web page.  Interested users must fill out the registration form (link provided on page).  On the Registration page, click Add new item to fill out user details.  
Note:  The form requires users to input their machine name (computer name) into the form.  To retrieve a computer name:
1. Click the Start button (Windows button).
2. Right click Computer | Click Properties.
3. Record the information shown for Computer Name.  

	Questions:
	Roscoe Sheehy, Pilot Manager

	Support:
	Enterprise Service Desk (ESD):  
· Web Site (submit ticket online): https://esd.nasa.gov
· Phone: 358-HELP (4357) or 1-866-4NASAHQ (462-7247)

	This notice was sent by the HQ Information Technology & Communications Division (ITCD).
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